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STUDENT’S ROLE IN THE PROCESS 
Over the years, we have seen the college admissions process grow to the point where it 
can seem to dominate a student’s high school years. We believe it is important for each 
of our students and their parents to keep this process in perspective and focus on it as an 
opportunity for growth and self-discovery. If you approach college admissions with an 
open mind, it can be an enjoyable and rewarding journey. We encourage our students 
to communicate with their advisors and parents but understand that, as they are the 
ones applying to college, it is ultimately their journey and responsibility. We strongly 
believe that the more ownership you take over the process, the more engaged you will be 
and the better fit you will find in your college list.

To that end, we ask our students to adhere to the responsibilities outlined below as 
they work with us.

Student Responsibilities
�Fully disclose your academic history, including school reports, teacher comments, 
standardized test results and psycho-educational evaluations, as available.

�Provide, on a regular basis, updated copies of your report cards, test scores and other 
information that could have an impact on your college selection and acceptance.

�Maintain regular communication with your school guidance counselor  
and administrators.

�Organize your college visits, and report impressions and evolving preferences  
to us, as well as to your school counselor.

�Provide essays, application materials and any other relevant information to us in a 
timely manner.

�Know and adhere to all standardized testing and application requirements  
and deadlines.

�Know and adhere to all requirements for application supplementary materials  
or auditions.

�Send your official standardized test scores to prospective colleges.

�Secure your academic and personal recommendations.

�Complete and submit your applications by their respective deadlines.

Monitor the status of your applications and notify your colleges of enrollment intentions.

�Communicate with us regularly and respond in a timely manner, as this has always 
proven to be the most productive for all involved.
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PARENTS’ ROLE IN THE PROCESS
Just as students have very clear responsibilities in the college admissions process,  
parents do as well. We encourage parents to act as supportive facilitators in this  
process, as detailed below.

�Encourage your child to take appropriate responsibility for and ownership of  
the process.

�Understand how much the process, and colleges, have changed since you applied. 

�Use us as an intermediary, as needed. We encourage you to communicate with us 
regularly about your concerns, questions, and updates on how you feel the process is 
developing. The more we communicate, the better.

�Emphasize your role as a supportive guide as opposed to the decision-maker. 

�Keep the focus on your child developing a list of colleges where he or she can thrive and 
grow intellectually and emotionally; what he or she accomplishes in four years at college 
is often more important than where he or she goes.

�Stay positive and try not to communicate anxiety and fear to your son or daughter. 
Students want to please their parents and when they witness their parents being tense 
and anxious about the process, it affects their self-confidence and how they present 
themselves to colleges. Parents adding to the stress helps no one and might hurt the 
student applying. 

�As the student and counselors shape their thinking with regard to colleges, parents 
can lead in researching timing of campus tours and information sessions, scheduling 
campus visits, and making travel arrangements to ensure that their child has all the 
pertinent information to make decisions in a timely manner. 

�Let your child react to schools and do not allow your biases or preferences steer  
the discussion. 

�Give your child space to make his or her way through this process; many families find it 
helpful to set up a weekly time to discuss the current status of their search and progress 
on applications, which can protect students from feeling that they can be ambushed with 
questions any time they walk in the door.
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